5 Steps to
Organize Anything
QUIT CLUTTER BASICS

Hi there!
Thanks for downloading this eBook,
I created it hoping it will make your life better.
Your home is a reflection of you;
it shows your core values, passions and authentic self.

Clutter is anything that gets in the way of living a life true to yourself.
In a clutter-free and organized home you have more time
and physical energy to do the things that are important to you.
Mental clarity empowers you to work on your goals
and make your dreams come true.
In a home that reflects who you are, you will feel fulfilled and calm
knowing that you live life on your terms.

Organizing is a skill you can learn.
In this eBook I share the 5 steps to organize anything. You can apply
those steps to tidying up your wallet or creating order in the kitchen.
To start, I encourage you to practice the steps with the
handbag declutter experiment on page 4 of this eBook.
Next, I highly recommend you use the steps to organize
any other area of your home, and test which of the
quit clutter questions to ask yourself on page 5, work best for you.
You can't go wrong with this; small efforts result in big progress!
If you have questions or want to show me what you accomplished,
email me at nathalie@iquitclutter.com.

Warm regards,
Nathalie

5 Steps to
Organize Anything
O R G A N I Z I N G

B A S I C S

TAKE EVERYTHING OUT

Everything has to come
out of the drawer,
cupboard or closet.

GROUP LIKE-ITEMS

Place like-items together
in categories that make
sense to you.

DECLUTTER

Discard or donate things
you don't need, love or
use.

GIVE ITEMS A HOME

Store items where you
use them most, or where
you enjoy seeing it.

CONTAIN

If you need new
containers, measure
space first.
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EXPERI MENT

Declutter Your Handbag
W I T H

T H E

5

S T E P S

T O

O R G A N I Z E

A N Y T H I N G

Step 1 - Take everything out
Everything should come out of the pockets, outside wallets. and compartments.
Place all items on a flat surface.
Step 2 - Sort like-items together
Group items per category together in one area. Example categories handbag:
makeup bag (lip balm, hair-ties, feminine products, tissues)
wallet (receipts, bank cards, loyalty cards, drivers license, ID, cash, and coins)
mobile phone, keys, sunglasses
notebook (pen and pencil)
energy-snacks and mints
back up medication
Step 3 - Declutter
Select one category to start with. Pick up an item and ask yourself if you need to
carry it with you on a daily basis in your handbag, or if it has to be stored
elsewhere. Continue until you have made a decision on all items in that
category. Then move on to the next category of like-items until each
and every item has been decided on.
Step 4 - Store like-items together
Find a suitable place to store items you keep in your handbag.
Get into the habit of putting things in that exact same
spot for easy retrieval.
Step 5 - Find proper sized storage
Is your handbag too small for the amount of
items you need daily? Or do you need a
bigger make-up bag or something to
keep medication together? First check
what you already own that can be
used for that purpose. If nothing
is suitable, go out and buy
what you need.
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Quit Clutter Questions
T O

A S K

Y O U R S E L F

Will I use this item in the near future?
Have I used it the past year?
Will I use this item the coming year?
Do I have a real need for this item (not just a wish to have it)?
Is this item unique and the only one I have in this category?
In a week, will I regret getting rid of this?
Do I feel bad getting rid of it?
If it needs fixing, do I have enough time to do this?
Do I have a specific place to put this?
Is this truly valuable or useful?
Is it of good quality, reliable, attractive?
Is the information it provides still relevant and up to date?
Is this an important item (i.e. birth certificate, will)?
Is this a tax related paper that I need to keep as proof?
Can this item save time, money or energy?
Does this item reflect the person I am today?
Would I purchase exact the same item today for double the price?
Do I love working on this project (photo-album, scapbook)?
Does this item make me happy and feel good?
Does this item fit with my values?

Not all of these questions
apply to each item.

NO? LET IT GO!

If you still can't make a
decision, create a "maybe"
box. Keep the box for a year; if
you never open it, let it go.
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No one ever said
"I regret organizing
my home!"

Organizing is a skill you can learn.
Experiment, reflect and continue to use
what works well for you.
Celebrate progress and
reward yourself for effort!

